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ceNG HoA xA ugt cHu xcuia vIET NAM
DQc lflp - t,I do - H4nh phric

S6: 53 /QE-SCT An Giang, ngdy 0L! thdng( ndm 2025

QUYETDINH
Ban hinh NQi quy lirm viQc cfra S& C6ng Thuong tinh An Giang

cIATvTDOC SOCONG THUONG TiNHAN GIANG

Cdn cu LuQt Cdn bo, c6ng chrhc ngdy 24 thdng 6 ndm 2025;

Cdn c* LuQt ViOn ch*c ngdy t5 thdng ll ndm 2010 vd Luqt s*a d6t, bo:\
sung m)t so dt€u cfia Luqt Cdn bQ, c6ng chthc vd LuQt ViAn ch*c ngdy 25 thdng
I I ndm 2019;

Cdn cu Quy€t dinh |49/QD-UBND ngdy 0l thdng 7 ndm 2025 cfia 0y
ban nhdn dan ttnh An Giang ri viQc quy dinh chuc ndng, nhi€m ,1r, qryin hgn
vd co tou td chuc cila sd Cong Thuong tinh An Giang;

Theo di nshi cila Chdnh Vdn phdng.

QUYETD[NH:
Di6u 1. Ban henh kdm theo Quytit dinh ndy ld quy ch6 lem viQc cria Sd

Cdng Thucmg tinh An Giang.

Di6u 2. Chfunh Vdn phdng, tht tryong c6c phdng, dcrn v!, c5n bQ, c6ng
chfc, ngudi lao dQng tryc thuQc Scy vir t6 chirc , ed nh6n c6 [i6n quan thgc hiQn

nghiCm Quy6t dinh ndy.

Quyi5t dinh ndy c6 hiQu lsc thi henh tC tt ngey k)thltL
'tJ-/

Noi nhQn:
- Sd Nqi vp (tl6 bi6t);
- Nhu Di6u 2;
- Ddng web So;
- Luu: VT.
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ceNG HoA xA ngr cnu Ncnia vrpr NAM
DQc Iflp - Tg do - H4nh phfic

Ngr euY r,Ana vrBc
cria Scr C6ng Thucrng tinh An Giang

theo Quy€t dinh sd bbtgp-ScT ngdy0l+ thdng 7 ndm 2025m

cilo So Cong Thuong tinh An Giang)

PUANI
DOr Vor CAN BQ, CONC CHUC, VttN CHUC,

NGTIOT LAO DQNG CO QUAN

Didu 1. Thcri gian vh tfc phong llrm viQc

1. Hdng tuAn ldm viQc c6c ngdy Tht hai, ba, tu, n6m, $u; nghi circ ngiry

Tlri, bhy, Chir nhat, ngey 15, t6t theo quy dinh. Trucmg hqrp cAn thiiSt Ban Gi6m
d6c quy6t dinh ldm th6m gid theo quy dinh.

Thdi gian ldm viQc: S6ng: Tt 7 gid 00 d6n 11 gid 00

Chi6u: Tt 13 gio 00 di5n 17 gio 00

2. T6c phong ldm vi6c: D6n co quan ldm viQc dirng gid theo quy dinh;
trVngphUc gg.n gdng; thdi dQ giao tiiSp hda nhe, fch sp, t6n trgng; ng6n ngfi giao

tiiSp ph6i chuAn ffiUC, r5 rdng, mpch l4c; deo th6 cdng chirc, vi6n chirc trong thdi
gian ldm viQc.

Didu 2. Giai quytlt c6ng viQc dirng ,hiQp vp chuy6n ry6n dugc giao,

nhanh ch6ng, dirng tfrOi gian theo quy dinh. ChSp henh tuyQt d6i sU phdn c6ng

cta thir truong dcm v! vd c6p tr6n. Khi di c6ng tfuc, di hgp ho{c c6 viQc ri6ng c6n

phii b6o c5o thir trucmg tryc tii5p.

Didu 3. Trong thcri gian ldm viQc ph6i gifr trflt ty, kh6ng gay tin do lem

enh hucmg dtin nguoi kh6c; khdng ldm viQc ri6ng; kh6ng dugc u6ng rugu, bia.

Didu 4. Thgc hiQn dung quy dinh vO phdng, ch6n g chity n6, gifr gin bi mat

nQi bQ, tdi lieu co quan, b4o quin t6t tii s6n ctra co.quan vd cd nhdn. Khi chua

c6 i ki6n ctra Ban Gi6m d6c 56, kh6ng dugc cung c6,p tdi liQu, kh6ng th9 !8uoi
rrgoai co quan su dgng ho{c mang ra kh6i co quan vft tu, miry m6c, thi6t bi ky

thu4t cria co quan.

Di6u 5. X6y dUng vd thgc hiQn ni5p s6rrg v6n minh ncvi ldm viQc, git gin

vQ sinh co quan vd noi ldm viQc. 9t, V thirc vd thuc hnnh tiist kiem khi sri dgng

vft tu, c6c lo4i m6y m6c, trang thi5t Ui t y thuft, diQn, nu6c, ... Htit gig l."ry viQc

h5 so-phii sap 
"ep 

gen ging, ngdn nip v.a tru6c khi ra kh6i phdng phii tilt cfic

thi;St bi su Oung di?l, khoa :ir"^Oh:l* cdn thpn. yOi truong vd phdng hep sau

c6c cuQc hqp bdn ghe phar sap xep lal ngay ngin. Phucmg tiOn di lai cta c6 nhfur

phii d6 dung noi quy dinh cria co quan.
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pnAN rr
oOr vor ruAcn onN rrtN Hp LAM vrTc, cONc rAc vOI

SO CONG rrrUOXC riNH AN GIANG

Oidiu 6. Co quan kh6ng tiep khSch diSn li6n h0 ldm vi6c, c6ng tirc lrong
ti"f-, tryng say rygu, bia; gdy 

^6t 
t10t tU trong khu vyc co quan; mang chAt n6,

ch6t dE chSy , chdtdQc hai, nguy hi6m vdo co quan ho{c kh6ng dri ndng lUc hdnh

vi theo quy dinh cua ph5p luflt.

Didu 7. Y\hfuch d6n li6n hQ ldm viQc, dO nghi xu6t trinh c6c giSy td cAn

thi6t v6i b6o vQ co quan <tC duqc hudrng din, kh6ng dugc tU y vdo c6c khu v.uc

kh6c khi chua dugc ph6p, diS phuong tiQn di lpi dung noi quy dinh ctra co quan.

Didiu 8. Kh6ch d6n li6n hQ gi6i quyiSt thu tr;c hanh chinh li6n hq tr.uc tii5p

voi Trung tdm Phgc 4r hdnh chinh c6ng tinh An Giang.

Didu 9. C6ng ddn d6n khi6u n?i, tO c6o, ki6n nghi, ph6n 6nh li6n h0 ldm
viQc tpi noi Ti6p c6ng ddn cira Sd COng Thucrng tinh An Giang; trudrng hqp cAt

thiiSt do Ban Gi6m d6c So COng Thuong qr'ryiSt dinh.

PHAN TTT

To CHIIC THUC HrEN VA Xur-,v Vr PHAM

Didiu 10. TA chftc thgc hiQn

1. Tru6rngcic phdng, dcm vi tryc thuQc, todrn th6 c5n bQ, c6ng chfc, vi6n
chirc, ngudi lao dQng thuQc So C6ng Thuong tinh An Giang vd tO chfc , clnhan
c6 li6n quan chfu trdchnhiQm thi henh Quytit dinh ndy.

2. ChfunhVdn phdng c6 tr6ch nhiQm tri6n khai, ki6m tra,b6o c5o viQc thpc
hiQn Quyi5t dinh ndy; ki6n nghi b6 sung, sria d6i nQi quy cho pht hqp.

Didu 11. Xfr tf vi ph?m

l. C6n bQ, c6ng chirc, vi6n chirc, ngudi lao d6ng thuQc Sd C6ng Thucmg
tinh An Giang vi pham nhin g quy dinh tr6n, tuy mirc d0 sE bi xu ly ky lupt;
phdng, dcm vi c6 ciin bQ, c6ng chirc, vi6n chirc vi pham sE bi tru di6m thi dua
trong ndm.

2. Khdch d6n HCn hQ ldm vi6c, c6ng ti", c6ng d6n khdng ch6p henh nhirng
quy dinh tr6n sE b! buQc ra kh6i co quan.X,,/t t,/
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